
ATTACHMENT A – PART 2 

DATA ENTRY DOCUMENT SPECIFICATIONS

12. MAP 3808 (Admission and Length of Stay Certification) – single record

13. STEPS / PASRR – single record

14. Medicaid UB04 In-Patient – multiple record

15. Medicaid UB04 Out-Patient – multiple record



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

RECORD TITLE:  3808 (MAP) Header Record               RECORD LENGTH: 123 BLOCK SIZE: 123     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 1   OF  1    

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

Instructions

Low High

1 Record Code 01-02 2 A Y Y Always 'ES'

2
Provider Base 
Number 03-09 7 N R Z Z Y Y Always zeroes

3 Provider Location 10-11 2 N R Z Z Y Y Always zeroes

4 Total 3808's 12-19 8 N R Z Z Y

Keyed from 
Number of Claims on 
Batch Header

5 User ID 20-23 3 N R Z Z Y Y Always zeroes

6 Batch Entry Date 23-28 6 N R Z Z Y MMDDYY

7 Filler 29-117 89 A/N S S

8 Batch Number 118-120 3 N R Z Z

7 Filler          121-123 3 A/N S S        

NOTE:  THIS RECORD MUST BE THE FIRST RECORD OF THE FILE, FOLLOWED BY THE INVOICE RECORD(S), AND 
THEN ONE TRAILER RECORD TO COMPLETE THE FILE.



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

RECORD TITLE:  3808 (MAP) INVOICE RECORD                RECORD LENGTH: 123 BLOCK SIZE: 123     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 1   OF  3    

SEQ.
#

FIELD 
NAME

OUTPUT
POSITION

SIZE A/N JUSTIFY
R/ L

CHAR

FILL

NO

DATA

M
A
N
D
T

C
O
N
S
T

RANGE LOW RANGE HIGH
SPECIAL 
INSTRUCTIONS

1 Record Code 01-02 2 A Y Y Always ‘ET'

2 3808 Number 03-09 7 N R Z Z 0000001 9999999
3 HOSPITAL PROVIDER 

NUMBER
Form #1A 10-18 9 N R Z Z 000000001 999999999

4 RECIPIENT ID 
NUMBER
Form #4

19-29 11 N R Z Z 00000000001 99999999999

5 ADMISSION DATE
Form #10 30-35 6 N R Z Z 010101 123199 MMDDYY

6 DISCHARGE DATE
Form #12 36-41 6 N R Z Z 010101 123199 MMDDYY

7 ACTUAL ADMISSION 
DATE
From #9A 42-47 6 N R Z Z

010101
123199 MMDDYY

8 ACTUAL DISCHARGE 
DATE
Form #9B 48-53 6 N R Z Z 010101 123199 MMDDYY

9 ACUTE DAYS 
APPROVED
Form #26

54-56 3 N R Z Z 001 099

10 ACUTE DAYS DENIED
Form #27 57-59 3 N R Z Z 001 099

11 ACUTE DAYS NON-
COVERED
Form #28

60-62 3 N R Z Z 001 099

DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

RECORD TITLE:  3808 (MAP) INVOICE RECORD                RECORD LENGTH: 123 BLOCK SIZE: 123     



COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 2  OF  3    

SEQ.
#

FIELD 
NAME

OUTPUT
POSITION

SIZE A/N JUSTIFY
R/ L

CHAR

FILL

NO

DATA

M
A
N
D
T

C
O
N
S
T

RANGE 
LOW

RANGE 
HIGH SPECIAL 

INSTRUCTIONS

12 PRINCIPAL (FIRST) 
DIAGNOSIS
FORM #14 63-67 5 A/N L S S

13 SECONDARY (SECOND) 
DIAGNOSIS
FORM #16 68-72 5 A/N L S S

14 SECONDARY
(THIRD)

DIAGNOSIS FORM #17 73-77 5 A/N L S S

15

SECONDARY (FOURTH) 
DIAGNOSIS
FORM #18 78-82 5 A/N L S S

16 ADMIT TYPE 
FORM #8

83 1 N Z
Z

17
DISCHARGE STATUS

FORM #24 84-85 2 N R Z Z
18 DRG 86-88 3 N R Z Z 001 999
19 1ST ICD (FIRST 

PROCEDURE CODE)
FORM #20 89-92 4 A/N L S S

20 SPACE 93 1 A/N S S SPACE
21 2ND (SECOND PROCEDURE 

CODE)
FORM #21 94-97 4 A/N L S S

22 SPACE 98 1 A/N S S SPACE
23 3RD ICD (THIRD 

PROCEDURE CODE)
FORM #22 99-102 4 A/N L S S

24 SPACE 103 1 A/N S S SPACE

DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

RECORD TITLE:  3808 (MAP) INVOICE RECORD                RECORD LENGTH: 123 BLOCK SIZE: 123     



COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 3  OF  3    

SEQ.
#

FIELD 
NAME

OUTPUT
POSITION

SIZE A/N JUSTIFY
R/ L

CHAR

FILL

NO

DATA

M
A
N
D
T

C
O
N
S
T

RANGE 
LOW

RANGE 
HIGH SPECIAL 

INSTRUCTIONS

25 ADMINSTRATIVE DAYS
FORM #29 104-106 3 N R Z Z 001 999

26 ADMINSTRATIVE DAYS 
DENIED

FORM #30
107-109 3 N R Z Z 001 999

27 REASON CODE 110-112 3 N R Z Z ALWAYS ZEROS
28 SPACES   113-123 11 S S SPACES

NOTE:  EACH BATCH OF 3808 INVOICE RECORDS MUST BE PRECEDED BY ONE CORRESPONDING BATCH HEADER AND 
FOLLOWED BY A CORRESPONDING BATCH TRAILER.



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

RECORD TITLE:  3808 (MAP) Trailer Record            RECORD LENGTH:  123      BLOCK SIZE: 123     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova DATE:  06/17/09         PAGE 1   OF  1   

Tape 
Seq.
No. Field Name

Output
Positi

on Size A/N

Just
ify
R/L

Fill 
Char
t

No
Data

Mand
t

Cons
t

Range Check
Special

Instructions

Low High

1 Record Code 01-02 2 A Y Y Always 'DQ'

2
Provider Base 
Number 03-09 7 N R Z Z Y Y Always zeroes

3 Provider Location 10-11 2 N R Z Z Y Y Always zeroes

4 Total 3808's 12-19 8 N R Z Z Y

Keyed from “Number 
of Claims” on Batch 
Header

5 User ID 20-22 3 N R Z Z Y Y Always zeroes

6 Batch Date 23-28 6 N R Z Z Y MMDDYY

7 Filler          29-123 95 A/N S S       



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

RECORD TITLE:  STEPS/PASRR Assessment (Batch Header Record)               RECORD LENGTH: 360                           BLOCK SIZE: 360     
COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 1   OF  1    

Tape Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

1.
STEPS BATCH
HEADER 
INDICATOR 1 - 5 5 A/N L Y ALWAYS “STEPS”

2. SPACE 6 1 Y Y SPACE

3. BATCH HEADER
INDICATOR 7 - 11 5 ALWAYS “BATCH”

4. SPACES 12 - 15 4   Y SPACES
5. STEPS BATCH 

INVOICE COUNT
16 - 20 5 N R Y NNNNN

A. ZEROS 16 – 17 2 N Z Z Y Y 00 00 ZEROS
B. INVOICE COUNT
   (FORM – 5)

18 – 20 3 N R Z Z 000 999 NNN

6. SPACES 21 - 233 213 Y Y SPACES

7. STEPS BATCH ICN 234 - 259

A. BATCH NO.
   (FORM – 0B)

234 – 238 5 N Y 00000 99999
KEY IN AS STAMPED 
FROM BATCH 
CONTROL SHEET 
(BOTTOM RIGHT)

B. JULIAN-CC 239 - 240 2 N Z Y Y Key in Zeroes

C. JULIAN DATE
   (FORM – 0B)

241 – 245 5 N Y 00000 99999
KEY IN AS STAMPED 
FROM BATCH 
CONTROL SHEET 
(BOTTOM RIGHT)

D. FOURTEEN 
ZEROS 246 - 259 14 N R Z Z Y KEY IN 14 ZEROS

8. SPACES 260 - 360 101 A/N SPACES

 The STEPS ASSESSMENT BATCH HEADER RECORD IS FOLLOWED BY ONE OR MORE STEPS ASSESSMENT INVOICE RECORD(S).
 A BATCH HAS A HEADER RECORD FOLLOWED BY ONE OR MORE INVOICE RECORDS.  
 A TAPE FILE HAS ONE OR MORE BATCHES.



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 1   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L Fill Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special
InstructionsLow High

1. SERVICE TYPE 1-1 1 YES Y Always ‘3'  

2. PROV AGENCY ID#
(Form – 2)

2-10 9 N L Z Z
00000000

0
99999999

9

3. CLIENT’S ID #
(Form – 3) 11-21

A. COUNTY CODE
   (Form – 3A)

11-12 2 N R Z Z 00 99

B. SOCIAL SECURITY      
NUMBER 
   (Form – 3B)

13-21 9 N R Z Z
00000000

0
99999999

9 (No dashes)

4. CLIENT’S NAME
(Form – 4)

22-41

A. LAST  (Form – 4A) 22-32 11 A/N L S S

B. FIRST (Form – 4B) 33-40 8 A/N L S S

C. MI    (Form – 4C) 41 1 A L S S
5. CLIENT’S ADDRESS

(Form – 5)
42-87

A.  STREET
    (Form – 5A) 42-65 24 A/N L S S
B.  CITY
    (Form – 5B) 66-80 15 A L S S
C.  STATE
    (Form – 5C) 81-82 2 A L S S
D.  ZIP CODE
    (Form - 5D)

83-87 5 N L Z Z 00000 99999



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 2   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size

A/
N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special
InstructionsLow High

6. REFERRAL SOURCE
(Form – 6)

88-89 2 N R Z Z 00 99

7.

REASON FOR 
REFERRAL
(Form – 7)

90-93

A. FIRST
   (Form – 7A)

90-91 2 N R Z Z 00 99

B. SECOND
   (Form – 7B) 92-93 2 N R Z Z 00 99

8.
LOCATION DURING 
EVALUATION
(Form – 8)

94-95 2 N R Z Z 00 99

9.
REIMBURSEMENT 
CODE
(Form – 0)

96-97 2 N R Z Z 00 99

9-1. SPACES 96-101 6 S S 6 SPACES

10. DATE OF BIRTH
(Form – 9)

104-111

A. YEAR  
  (Form - 9A) 104-107 4 N R Z Z

0000 9999

B. MONTH 
  (Form - 9B) 108-109 2 N R Z Z

00 99

C. DAY   
  (Form - 9C)

110-111 2 N R Z Z 00 99

11. SEX      
(Form - 10)

112 1 N Z Z
0 9



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 3   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size

A/
N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special
InstructionsLow High

12. RACE     
(Form - 11)

113 1 N Z Z 0 9

13. MARITAL STATUS
(Form – 12)

114 1 N Z Z 0 9

14.
PERMANENT 
LIVING
ARRANGEMENT
(Form – 13)

115-116 2 N R Z Z
00 99

15. IF NURSING HOME 
RESIDENT DATE 
ADMITTED
(Form – 14)

117-124

A.  CENTURY
       

117-118 2 N R Z Z Y 00 00 ZEROS

B.  YEAR
    (FORM – 14B) 119-120 2 N R Z Z 00 99

C.  MONTH 
    (FORM – 14C) 121-122 2 N R Z Z 00 99

D.  DAY
    (FORM – 14D) 123-124 2 N R Z Z 00 99



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 4   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check
Special

Instructions

LOW HIGH

16.
CLIENT’S HEALTH 
INS. COVERAGE
(Form – 15)

125-127

A. ONE  
   (Form - 15A) 125 1 N Z Z 0 9

B. TWO      
   (Form - 15B)

126 1 N Z Z 0 9

C. THREE 
   (Form - 15C)

127 1 N Z Z 0 9

17.
CLIENT’S PRIMARY 
SOURCE OF 
HEALTH 
CARE
(Form - 16)

128 1 N Z Z
0 9

17-1 SPACES 129-136 8 S S SPACES

18.
DATE OF 
REFERRAL
(Form - 17)

137-144

A.  CENTURY 137-138 2 N R Z Z Y 00 00 ZEROS

B.  YEAR
    (Form – 17B) 139-140 2 N R Z Z 00 99

C.  MONTH
    (Form – 17C) 141-142 2 N R Z Z 00 99

D.  DAY
    (Form – 17D) 143-144 2 N R Z Z 00 99



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 5   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special 
InstructionsLow High

19. EVALUATION DELAYED
(Form - 18)

145 1 N
Z

Z
0 9

20. STABILIZED DATE
(Form - 19)

146-153

A.  CENTURY 146-147 2 N R Z Z Y 00 00 ZEROS

B.  YEAR
    (Form – 19B)

148-149 2 N R Z Z 00 99

C.  MONTH
    (Form – 19C)

150-151 2 N R Z Z 00 99

D.  DAY
    (Form – 19D)

152-153 2 N R Z Z 00 99

21.
DATE OF 
COMPREHENSIVE 
EVALUATION
(Form - 20)

154-161

A.  CENTURY 154-155 2 N R Z Z Y 00 00 ZEROS

B.  YEAR
    (Form – 20B) 156-157 2 N R Z Z

00 99

C.  MONTH
    (Form – 20C) 158-159 2 N R Z Z 00 99

D.  DAY
    (Form – 20D) 160-161 2 N R Z Z 00 99



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 6   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special 
Instructions

Low High

22.
CLIENT HOSPITALIZED?
(Form - 21)

162 1 N Z Z 0 9

23. DATE ASSESSMENT 
COMPLETED
(Form - 22)

163-170

A.  CENTURY 163-164 2 N R Z Z Y 00 00 ZEROS

B.  YEAR
    (Form – 22B) 165-166 2 N R Z Z 00 99

C.  MONTH
    (Form – 22C) 167-168 2 N R Z Z 00 99
D.  DAY
    (Form – 22D) 169-170 2 N R Z Z 00 99

24. PRIOR EVALUATION
(Form - 24)

171 1 N Z Z 0 9

25. PRIOR EVALUATION 
DATE
(Form - 25)

172-179

A.  CENTURY 172-173 2 N R Z Z
Y

00 00 ZEROS
B.  YEAR
    (Form – 25B) 174-175 2 N R Z Z

00 99

C.  MONTH
    (Form – 25C) 176-177 2 N R Z Z

00 99

D.  DAY
    (Form – 25D) 178-179 2 N R Z Z

00 99

26.
DATE OF MHA/DDA 
DETERMINATION
(Form - 23)

180-187



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 7   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special InstructionsLow High

A.  CENTURY 180-181 2 N R Z Z Y 00 00 ZEROS
B.  YEAR
    (Form – 23B) 182-183 2 N R Z Z 00 99
C.  MONTH
    (Form – 23C) 184-185 2 N R Z Z 00 99
D.  DAY
    (Form – 23D) 186-187 2 N R Z Z 00 99

26-1. SPACES 188-189 2 S S SPACES

27.
PRO CERTIFIED 
FOR NURSING 
FACILITY CARE
(Form – 26)

190 1 N Z Z 0 9

28. IF YES, DATE:
(Form – 27)

191-198

A.  CENTURY 191-192 2 N R Z Z Y 00 00 ZEROS

B.  YEAR
    (Form - 27B) 193-194 2 N R Z Z

00 99

C.  MONTH
    (Form – 27C) 195-196 2 N R Z Z

00 99

D.  DAY
    (Form – 27D) 197-198 2 N R Z Z 00 99

29.
CLIENT MEETS 
COMAR 
REQUIREMENTS
(Form - 28)

199 1 N Z Z 0 9



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 8   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special Instructions
Low High

30. IS CLIENT CURRENTLY 
ACTIVE MEDICAID?
(Form - 29)

200 1 N Z 0 9

31. IF YES, MA#:
(Form – 30)

201-211

A. COUNTY 
  (Form - 30A) 201-202 2 N R Z Z 00 99

B. CASE
  (Form – 30B) 203-208 6 N L Z Z

00000
0

99999
9

C. IND. I.D.#
  (Form – 30C) 209-211 3 N L Z Z 000 999

32.
IS CLIENT 
FINANCIALLY 
ELIGIBLE?
(Form – 31)

212 1 N Z Z 0 9

32-1. SPACES 213-220 8 S S SPACES



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 9   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special
Instructions

33. ADL SCORES
(Form – 32)

221-227

A.  TOTAL ADL 
SCORE
    (Form – 32) 221-222 2 N R Z Z 00 99

B.  EATING
    (ITEM 1)
    (Form – 32B)

223 1 N Z Z 0 9

C.  TRANSFERRING 
    (ITEM 2)
    (Form – 32C)

224 1 N Z Z 0 9

D.  DRESSING
    (ITEM 3)
    (Form – 32D)

225 1 N Z Z 0 9

E.  BATHING
    (ITEM 4)
    (Form – 32E)

226 1 N Z Z 0 9

F.  TOILETING
    (ITEM 6)
    (Form – 32F)

227 1 N Z Z 0 9



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 10   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special
InstructionsLOW HIGH

34. MEDICAL COND. 
PRESENT
(Form – 33)

228-237

A.  ONE 
    (Form – 33A) 228-229 2 N R Z Z 00 99

B.  TWO
    (Form – 33B 230-231 2 N R Z Z 00 99

C.  THREE
    (Form – 33C) 232-233 2 N R Z Z 00 99

D.  FOUR 
    (Form – 33D) 234-235 2 N R Z Z 00 99

E.  FIVE
    (Form – 33E) 236-237 2 N R Z Z 00 99

35. ORIENTATION
(Form – 34)

238 1 N Z 0 9

35-1 SPACES 239-246 8 SPACES



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 11   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special
InstructionsLOW HIGH

36.
PLAN OF CARE
(Form – 35)

247-262

A.  FIRST 
    (Form – 35A) 247-248 2 N R Z Z 00 99

B.  SECOND
    (Form – 35B) 249-250 2 N R Z Z 00 99

C.  THIRD
    (Form – 35C) 251-252 2 N R Z Z 00 99

D.  FOURTH
    (Form – 35D) 253-254 2 N R Z Z 00 99

E.  FIFTH
    (Form – 35E) 255-256 2 N R Z Z 00 99

F.  SIXTH
    (Form – 35F) 257-258 2 N R Z Z 00 99

G.  SEVENTH
    (Form – 35G) 259-260 2 N R Z Z 00 99

H.  EIGHTH
    (Form – 35H) 261-262 2 N R Z Z 00 99

37. STEPS CASE MGT.
(Form – 36)

263 1 N Z 0 9



RECORD TITLE:  STEPS/PASRR Assessment (INVOICE)               RECORD LENGTH: 360                           BLOCK SIZE: 360     

COMPLETED BY:  Colleen Danley-Blum/Khana Kokotova            DATE:  06/17/09          PAGE 12   OF  12   

Tape 
Seq.
No. Field Name

Output
Position Size

A/
N

Justify
R/L

Fill 
Chart

No
Data Mandt

C
O
N
S
T

Range Check

Special
InstructionsLow High

38. STEPS ICN
(Form – 37)

264-278 (BOTTOM RIGHT OF THE  
  INVOICE)

A.  NINE 264 1 N Y Y ALWAYS ‘9’

B.  BATCH NO.
    (Form – 37C)

265-267 3 N R Z Z 000 999

C.  JULIAN-CC 268-269 2 N R Z Z Y 00 00 Zeros

D.  JULIAN DATE
    (Form – 37B)

270-274 5 N R Z Z
0000
0

9999
9

E.  ZERO 275 1 N Z Z Y Y 0 0 ALWAYS ‘0’
F.  BILL SEQ. NO.
    (Form - 37D) 276-278 3 N R Z Z 000 999

39. ZEROES 279-292 14 Z Z Y ZEROS

39-1 SPACES 293-312 20
A/
N L S S Y SPACES

40. ZEROES 313-323 11 N Z Z Y ZEROS

41. OVERRIDE 324 1 N Z 0 9 IF VALUE FOR OVERRIDE 
IS STAMPED ON THE 
INVOICE

41-1 SPACES 325-360 36 SPACES

 THIS LAYOUT – STEPS ASSESSMENT INVOICE LAYOUT, FOLLOWS THE STEPS ASSESSMENT BATCH HEADER LAYOUT, IN A BATCH.
 A BATCH HAS A HEADER RECORD FOLLOWED BY ONE OR MORE INVOICE RECORDS.  
 A TAPE FILE HAS ONE OR MORE BATCHES.



MEDICAID UB/04 INPATIENT AND OUTPATIENT SPECIFICATIONS

Notes on Medicaid UB04 File – (These Notes DO NOT Apply to Cancer or Kidney Program UB04 Forms)

The Medicaid UB04 File has to be structured as follows:

For Inpatient Batches:

Record Type 01  File Header
Record Type 10  Batch Header (per provider)
Record Type 20 Start Claim for the Provider 
Record Type 30
Record Type 40
Record Type 41
Record Type 50
Record Type 60
Record Type 70
Record Type 80
Record Type 81
Record Type 90 End Claim for the Provider 

Repeat Record Type 20 through Record Type 90 for each Claim (form)
:

Record type 95 – Batch Trailer (for the Provider)

Record type 99 – File Trailer

For Outpatient Batches:

Record Type 01 File Header
Record Type 10 Batch Header (For a Provider)
Record Type 20 Start Claim for the Provider
Record Type 30
Record Type 40
Record Type 41



Record Type 61
Record Type 70
Record Type 80
Record Type 81
Record Type 90 End Claims for the Provider

Repeat Record Type 20 through Record Type 90 for each Claim (form)
:

Record Type 95 Batch Trailer (For the Provider)
:

Record type 99 File Trailer

The sequence of records is essential and will be checked in the Front End Processing.

 Within  Record Type 01 and Record Type 99 (File) there can be more than one occurrence of Record Type 10 thru Record Type 95 
(Batches)

 Within Record Type 10 thru Record Type 95 (A Batch) there can be more than one occurrence of Record Type 20 thru Record Type 90 
(Claims).

 A Media File can have one or more occurrences of Record Type 01 thru Record Type 99 (Files).

Said in another way:  
 A Media File can have one or more Files.
 Each File can have one or more Batches.
 Each Batch can have one or more Claims.

Claims (forms) with Record Type 40, 41, 50, 60 & 81 can have more than one Record of each type within the Claim, distinguished by the 
Sequence Number.
For example for a Claim with 3 Records with Record Type 40:
Record 1: Record Type 40 Sequence Number 01
Record 2: Record Type 40 Sequence Number 02
Record 3: Record Type 40 Sequence Number 03

Each Record in the File has a Fixed Record Length of 209 and has to conform to the corresponding Record Layout.

Each Field in a Record should correspond to the number of a box in UB04 form (CMS-1450) and may be required to have a constant if specified 
in the UB04 Specifications.



UB04 Specifications also stipulate each field to be a Numeric Field or an Alpha-Numeric Field.

All Numeric fields can have only the digits 0-9 and should be Right-Justified.  If there is no data for a Numeric Field, the data in the field should 
be Zero Filled.

For example: 
If it is a 5-position numeric field and contains a value of 56, it should be keyed as 00056 (Leading Zeroes are mandatory) and not as 0056.   
If the 5-Position Numeric Field has No Data, it should be keyed as 00000.

All Alpha-Numeric fields can have digits (0-9) and Letters (A – Z) and should be Left-Justified.
For example, if a 5-position Alpha-Numeric Field contains a value of A9, it should be keyed as: A9@@@
Where @  here represents blank (Space) character. 
Trailing Spaces are mandatory. 
No data in that field should be ‘@@@@@’.  (5 Spaces)



Medicaid UB/04 In-Patient

DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

                
RECORD TITLE:  UB-04 INPATIENT PROCESSOR "01"     RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:  Khana Kokotova                       DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 A/N Y Y Always "01"

2 Filler 3-40 38 A/N S S

3 Date billed-45 41-46 6 N R Z Z Y
Mmddyy-creation date

44 Filler 47-189 143 A/N S S

55 VERSION-CODE 190-192 3 A/N Y Y Always "004"

66
ICN Number  

193-209 17 N

66aa Medium Indicator 193-193 1 N Y Y Always "1"

66bb Batch Julian Date 194-198 5 N R Z Z Y

66cc Reel 199-200 2 N Y Y Always "00"

66dd Batch Number 201-203 3 N R Z Z Y

66ee Document Number 204-207 4 N Y Y Always "0000"

66ff Line number 208-209 2 N Y Y Always "00"



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:     UB-04  INPATIENT PROVIDER RECORD "10" RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                  DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N Y Y ALWAYS "10"
22 56-(NPI) 3-12 10 S S
33 SPACES 13-34 22 S S
44 57-MEDICAID 

PROVIDER NUMBER
35-43 9 N R Z Z KEY LAST 

NUMBER 
ENTERED IN 
BLOCK 57.

55 SPACES 44-192 149 S S
66 ICN 193-209 17 N Y Y DUPLICATE 

FROM "01" 
RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:     UB-04  INPATIENT PATIENT DATA "20" RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:  Khana Kokotova                    DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check

Special
InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "20"

22 SPACES 3-4 2 A/N L S S

33
3a- PATIENT 
CONTROL NO. 5-15 11 A/N L S S

44 SPACES 16-24 9 A/N L S S

55 88bb -- LLaasstt NNaammee 2255--4444 2200 AA LL SS SS

66 88bb –– FFiirrsstt NNaammee 4455--5599 1155 AA//NN LL SS SS

77 8b – Middle Initial   60-60 1 A/N S S

88 SPACES 61-64 4 A/N L S S

99 14- Type of Admission 65 1 A/N S S

1100 15- Admission Source 66 1 N Z Z

1111 Space 67-128 62 A/N L S S

1122 12- ADMISSION DATE 129-134 6 N R   Z   Z   MMDDYY

1133 13- Admission Hour 135-136 2 N R Z Z

1144
6- Statement Covers 
From 137-142 6 N R Z Z MMDDYY

1155 6- Statement covers Thru 143-148 6 N R Z Z MMDDYY

1166 17- Patient's Status 149-150 2 N R Z Z   

1177 Spaces 151-172 22 A/N L S S

     188
3b- Medical Record 
Number 173-185 13 A/N L S S Key as appears



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check

Special
InstructionsLow High

1199 Spaces 186-192 7 A/N L S S

2200 ICN 193-209 17 N Y

2200aa Medium Indicator 193-193 1 N Z Z Y

Always “1” - May 
Duplicate from "01" 
record

2200bb Batch Julian Date 194-198 5 N R Z Z Y
May Duplicate from 
"01" record

2200cc Reel 199-200 2 N R Z Z Y

Always “00” - May 
Duplicate from "01" 
record

2200dd Batch Number 201-203 3 N R Z Z Y
May Duplicate from 
"10" record

2200ee Document Number 204-207 4 N R Z Z Y Key

2200ff Line Number 208-209 2 N R Z Z Y

Always “00” - May 
Duplicate from "01"
record



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 INPATIENT THIRD PARTY RECORD "30" RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                  DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "30"

22 SPACES     3-4 2 A/N L S S

33
3a- PATIENT CONTROL 
NUMBER 5-15 11 A/N L S S

DULICATE FROM "20" 
RECORD 

44 SPACES 16-34 19 A/N L S S

55
60- CERT.-SSN-HIC.-ID 

(MA NUMBER) 35-45 11 A/N L S S

OUTPUT THE LAST 
MA # ON UB-92/04
FORM.

66 SPACES 46-172 127 A/N S S

77 5544-- PPRRIIOORR PPAAYYMMEENNTTSS 117733--118822 1100 NN RR ZZ ZZ

IIFF MMOORREE TTHHEENN OONNEE
PPRRIIOORR PPAAYYMMEENNTT AADDDD
AALLLL AANNDD MMAAKKEE OONNEE
TTOOTTAALL.. TTHHIISS IISS AA
NNUUMMEERRIICC FFIIEELLDD -- NNOO
ZZEERROO SSUUPPPPRREESSSSIIOONN

88 SPACES 183-192 10 A/N L S S

99 ICN 193-209 17 N R Z Z Y
DUPLICATE FROM "20" 
RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 INPATIENT TAN OCCURENCE "40"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N Y Y ALWAYS "40"

22 Seq number 3-4 2 N N N Y Y Key ‘01’

33
3a- PATIENT  

CONTROLNUMBER 5-15 11 A/N L S S
DUPLICATE FROM 
RECORD "20"

44 SPACES 16-24 9 S S

55 4- TYPE OF BILL 25-27 3 A/N L S S

66
63- Treatment Auth Code 
1 28-35 8 N R Z Z

77
63- Treatment Auth Code 
2 36-43 8 N R Z Z

88
63- Treatment Auth Code 
3 44-51 8 N R Z Z

99
31A-OCCURRENCE 

CODE (1) 52-53 2 A/N L S S

1100 DATE       (1) 54-59 6 N R Z Z MMDDYY

1111
32A-OCCURRENCE 

CODE (2) 60-61 2 A/N L S S

1122 DATE       (2) 62-67 6 N R Z Z MMDDYY

1133
33A-OCCURRENCE 

CODE (3) 68-69 2 A/N L S S

1144 DATE       (3) 70-75 6 N R Z Z MMDDYY



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

1155 34A-OCCURRENCE 
CODE (4)

76-77 2 A/N L S S

1166 DATE       (4) 78-83 6 N R Z Z MMDDYY

1177
31B- OCCURENCE 

CODE (5) 84-85 2 A/N L S S

1188 DATE       (5) 86-91 6 N R Z Z MMDDYY

1199
32B- OCCURRENCE 

CODE (6) 92-93 2 A/N L S S

2200 DATE       (6) 94-99 6 N R Z Z MMDDYY

2211
33B- OCCURRENCE 

CODE (7) 100-101 2 A/N L S S

2222 DATE       (7) 102-107 6 N R Z Z MMDDYY

2233
34B- OCCURRENCE 

CODE (8) 108-109 2 A/N L S S

2244 DATE       (8) 110-115 6 N R Z Z MMDDYY

2255

35A-OCCURENCE 
SPAN 

      CODE  (1) 116-117 2 A/N L S S

2266   FROM DATE 118-123 6 N R Z Z MMDDYY

2277   THRU DATE 124-129 6 N R Z Z MMDDYY

2288

35B- OCCURENCE 
SPAN 

      CODE  (2) 130-131 2 A/N L S S

2299   FROM DATE 132-137 6 N R Z Z MMDDYY

3300   THRU DATE 138-143 6 N R Z Z MMDDYY

3311

36A-OCCURENCE 
SPAN 

      CODE  (3) 144-145 2 A/N L S S

3322   FROM DATE 146-151 6 N R Z Z MMDDYY



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

3333   THRU DATE 152-157 6 N R Z Z MMDDYY

3344

36B- OCCURRENCE 
SPAN 
     CODE    (4) 158-159 2 A/N L S S

3333 FROM DATE 160-165 6 N R Z Z MMDDYY

3344 THRU DATE 166-171 6 N R Z Z MMDDYY

3355 SPACES 172-192 21 S S

3366 ICN    193-209 17 N Z Z
DUPLICATE FROM "20" 
RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:    UB-04 INPATIENT CONDITION VALUE "41"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                     DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "41"

22 SEQUENCE NUMBER 3-4 2 N R Z Z
01 99

33
3a- PATIENT CONTROL 
NO. 5-15 11 A/N L S S

DUPLICATE FROM 
RECORD "20"

44 SPACES 16-24 9 S S

55 18- CONDITION CODE  (1) 25-26 2 A/N L S S

66 19- CONDITION CODE  (2) 27-28 2 A/N L S S

77 20- CONDITION CODE  (3) 29-30 2 A/N L S S

88 21- CONDITION CODE  (4) 31-32 2 A/N L S S

99 22- CONDITION CODE  (5) 33-34 2 A/N L S S

1100 23- CONDITION CODE  (6) 35-36 2 A/N L S S

1111 24- CONDITION CODE  (7) 37-38 2 A/N L S S

1122
25- CONDITION CODE     
       (8)   39-40   2 A/N L S S

1133
26- CONDITION CODE     
       (9)   41-42   2 A/N L S S

1144

27- CONDITION CODE      
      (10)

43-44   2 A/N L S S

1155
28- CONDITION CODE     
      (11)   45-46   2 A/N L S S

1166 Space 47-55 9 A/N S S

1177 39A- VALUE CODE (1) 56-57 2 A/N L S S



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

1188 VALUE AMOUNT (1) 58-66 9 N R Z Z

1199 40A- VALUE CODE (2) 67-68 2 A/N L S S

2200 VALUE AMOUNT (2) 69-77 9 N R Z Z

2211 41A- VALUE CODE (3) 78-79 2 A/N L S S

2222 VALUE AMOUNT (3) 80-88 9 N R Z Z

2233 39B- VALUE CODE (4) 89-90 2 A/N L S S

2244 VALUE AMOUNT (4) 91-99 9 N R Z Z

2255 40B- VALUE CODE (5) 100-101 2 A/N L S S

2266 VALUE AMOUNT (5) 102-110 9 N R Z Z

2277 41B- VALUE CODE (6) 111-112 2 A/N L S S

2288 VALUE AMOUNT (6) 113-121 9 N R Z Z

2299 39c- VALUE CODE (7) 122-123 2 A/N L S S

3300 VALUE AMOUNT (7) 124-132 9 N R Z Z

3311 40c- VALUE CODE (8) 133-134 2 A/N L S S

3322 VALUE AMOUNT (8) 135-143 9 N R Z Z

3333 41c- VALUE CODE (9) 144-145 2 A/N L S S

3344 VALUE AMOUNT (9) 146-154 9 N R Z Z

3355 39d- VALUE CODE (10) 155-156 2 A/N L S S

3366 VALUE AMOUNT(10) 157-165 9 N R Z Z

3377 40d- VALUE CODE (11) 166-167 2 A/N L S S

3388 VALUE AMOUNT(11) 168-176 9 N R Z Z

3399 41d- VALUE CODE (12) 177-178 2 A/N L S S

4400 VALUE AMOUNT(12) 179-187 9 N R Z Z



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

41 SSPPAACCEESS 188-192 5 S S

42 IICCNN** 193-209 17 N Z Z Y
DUPLICATED FROM 
’20 RECORD

*ICN = ‘1’ Julian Date ‘00’ Batch Number Sequence Number ‘00’



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:    UB-04 INPATIENT ACCOMMODATIONS VALUE "50"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                     DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Positio

n Size A/N
Justify

R/L
Fill 

Chart
No

Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "50"

22 SEQUENCE NUMBER 3-4 2 N R Z Z SYSTEM 
GENERATED

33 3a-PATIENT CONTROL 
NO.

5-15 11 A/N L S S DUPLICATE FROM 
RECORD "20"

44 SPACES 16-24 9 S S

55 42- ACCOMMODATIONS 
REVENUE CODE 1

25-28 4 N R Z Z REVENUE CODES 
"100" - "219"

55aa 44- hcpcs code 29-33 5 A/N L S S
66 SPACES 34-36 3 A/N L S S

77 46- SERVICE UNITS 37-41 5 N R Z Z

88 47- TOTAL CHARGE 42-51 10 N R Z Z KEYED WHEN 
REVENUE CODES 
ARE "100 THUR 219" 
ONLY.

99 48- NON-
COVEREDCHARGES

52-61 10 N R Z Z KEYED WHEN 
REVENUE CODES 
ARE "100 THUR 219" 
ONLY.

1100 SPACES 62-
192

131 S S

1111 ICN NUMBER 193-
209

17 N Z Z Y DUPLICATE FROM 
"20" RECORD.

DHMH DATA ENTRY JOB SPECIFICATIONS



OUTPUT RECORD FORMAT AND EDITING PROCEDURE
           
RECORD TITLE:    UB-04 INPATIENT ANCILLARY "60"    RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                     DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "60"
22 SEQUENCE NUMBER 3-4 2 N R Z Z Y SYSTEM GENERATED. 
33    3a-PATIENT CONTROL 

NUMBER
5-15 11 A/N L S S DUPLICATE FROM "20" 

RECORD
44 SPACES 16-24 9 S S
55 42- ANCILLARIES 

REVENUE CODE (1)
25-28 4 N R Z Z REVENUE CODES 

"022x" – “999x"
55aa 44 – hcpcs proc code 29-33 5 A/N L S S
66 SPACES 34-37 4 S S
77 46- SERVICE UNITS (1) 38-44 7 N R Z Z
88 47- TOTAL CHARGES (1) 45-54 10 N R Z Z KEY ONLY WHEN 

REVENUE CODES ARE 
OTHER THAN "100 
THUR 219" AND "001"-
022x-999x

99 48- NON-COVERED 
CHARGES (1)

55-64 10 N R Z Z KEY ONLY WHEN 
REVENUE CODES ARE 
OTHER THAN "100 
THUR 219" AND "001"-
022x-999x

1100 SPACES 65-192 128 S S
1111 ICN NUMBER 193-209 17 N R Z Z Y Y DUPLICATE FROM "20" 

RECORD.

DATA ENTRY WILL GENERATE ONE RECORD TYPE 60 AND A SEQUENCE CODE FOR EACH ANCILLARY CODE.



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:    UB-04 INPATIENT MEDICAL RECORD "70"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                     DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "70"
22 SPACES 3-4 2 S S
33 3a-PATIENT CONTROL 

NUMBER
5-15 11 A/N L S S DUPLICATE FROM "20" 

RECORD
44 SPACES 16-24 9 S S
55 67-PRINCIPAL 

DIAGNOSIS CODE
25-29 5 A/N L S S

66 SPACES 30 1 S S
77 67a-Medical Diagnosis Code 

2
31-35 5 A/N L S S

99 67b- Medical
Diagnosis Code 3

36-40 5 A/N L S S

1111 67c- Medical      Diagnosis 
Code 4

41-45 5 A/N L S S

1122 67d- Medical      Diagnosis 
Code 5

46-50 5 A/N L S S

1133 67e- Medical      Diagnosis 
Code 6

51-55 5 A/N L S S

1144 67f- Medical      Diagnosis 
Code 7

56-60 5 A/N L S S

1166 67g- Medical      Diagnosis 
Code 8

61-65 5 A/N L S S

1188 67h- Medical      Diagnosis 
Code 9

66-70 5 A/N L S S

1199 67i- Medical      Diagnosis 
Code 10

71-75 5 A/N L S S

2200 67j- Medical      Diagnosis 
Code 11

76-80 5 A/N L S S

2211 67k- Medical      Diagnosis 
Code 12

81-85 5 A/N L S S



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

2222 66 Diagnosis and Procedure 
Code Qualifier

86 1 N R Z Z Y Y ALWAYS “9”

2233 74-PRINCIPAL 
PROCEDURE CODE

87-91 5 A/N L S S

2244 74-PRINCIPAL 
PROCEDURE DATE

92-97 6 N R Z Z MMDDYY

2255 74a- Medical Procedure Code 
2

98-102 5 A/N L S S

2266 74a- Medical Procedure Date 
2

103-108 6 N R Z Z MMDDYY

2277 74b- Medical        Procedure 
Code 3

109-113 5 A/N L S S

2288 74b- Medical Procedure Date 
3

114-119 6 N R Z Z MMDDYY

2299 74c- Medical 
Procedure Code 4

120-124 5 A/N L S S

3300 74c- Medical Procedure Date 
4

125-130 6 N R Z Z MMDDYY

3311 74d- Medical Procedure Code 
5

131-135 5 A/N L S S

3322 74d- Medical        Procedure 
Date 5

136-141 6 N R Z Z MMDDYY

3333 74e- Medical Procedure Code 
6

142-146 5 A/N L S S

3344 74e- Medical Procedure Date 
6

147-152 6 N R Z Z MMDDYY

3355 Spaces 153-192 40 S S
3366 ICN NUMBER * 193-209 17 N R Z Z Y DUPLICATE FROM "20" 

RECORD.

* ICN = ‘1’ Julian Date ‘00’ Batch Number Sequence Number ‘00’



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

                
RECORD TITLE:  UB-04  INPATIENT PHYSICIAN RECORD "80"     RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:  Khana Kokotova                        DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 A/N Y Y Always "80"

2 1d-ID QUALIFIER 76 ATT 3-4 2 A/N S S Always ‘1D’

3
3a- PATIENT CONTROL 
NUMBER 5-15 11 A/N L S S

DUPLICATE FROM 
“20” RECORD

44
76-ATTENDING 
PHYSICIAN NPI 16-25 10 N S S

55 SPACE 26 1 S S

66

76-ATTENDING 
PHYSICIAN NUMBER 
(legacy)  27-35 9 N R Z Z

66

77-OPERATING 
PHYSICIAN NUMBER 
NPI 36-45 10 N R Z Z

77 77-Operating physician qual 46-47 2 A/N S S

88

77 –Operating physician 
number
(legacy) 48-56 9 N R Z Z

99 filler 57-192 136 A/N L S S

1100 Icn 193-209 17 S S



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 INPATIENT OVERFLOW      "81"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N Y Y ALWAYS "81"

22 SEQUENCE NUMBER 3-4 2 N S S 01 99

33
3a- PATIENT   

CONTROLNUMBER 5-15 11 A/N L S S
DUPLICATE FROM 
RECORD "20"

0044
81A-  CC1       
      CODE  (1) 16-17  2 A/N L S S

0055   CC DATA1(1) 18-27  10 A/N L Z Z

0066   CC DATA2(1) 28-37 10 A/N L Z Z

0066
81b- CC2       
      CODE  (2) 38-39 2 A/N L S S

0077 81b CC DATA1(2)           40-49  10 A/N L Z Z

0088
81b CC DATA2(2)       
    50-59  10

A/N
L Z Z

0099
81c- CC3         
     CODE    (3) 60-61 2 A/N L S S

1100 CC DATA1(3) 62-71 10 A/N L Z Z

1111 CC DATA2(3)  72-81 10 A/N L Z Z       

1122
81d- CC4
     CODE    (4) 82-83 2 A/N L S S

13
81b CC DATA1(4)    

84-93 10 A/N L Z Z

14
81b CC DATA2(4)    

94-103 10 A/N L Z Z

1155 SPACES 104-192 89 S S

1166 ICN    193-209 17 N Z Z
DUPLICATE FROM "20" 
RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 INPATIENT CLAIM SCREEN RECORD "90"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09      

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "90"
22 SPACES 3-4 2 S S
33    3a-PATIENT CONTROL 

NUMBER
5-15 11 A/N L S S DUPLICATE FROM 

"20" RECORD
44 SPACES 16-42 27 S S
55 FILLER  43-52 10 N R Z Z Y ALL ZEROS

66 FILLER 53-62 10 N R Z Z Y ALL ZEROS

77 TOTAL CHARGES 
(ACCOMMODATIONS 
AND ANCILLARY) 

63-72 10 N R Z Z KEYED ONLY 
WHEN REVENUE 
CODE IS "001".

88 TOTAL NON-COVERED 
CHARGES
(ACCOMMODATIONS 
AND ANCILLARY) 

73-82 10 N R Z Z KEYED ONLY 
WHEN REVENUE 
CODE IS "001".

99 SPACES 83-192 110 S S
2211 ICN NUMBER 193-209 17 N R Z Z Y DUPLICATE FROM 

"20" RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 INPATIENT BATCH CONTROL RECORD "95"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "95"
22 SPACES 3-24 22 S S
33 Number of Claims 25-30 6 N R Z Z
44 Spaces 31-192 162 S S
33 ICN 193-209 17 N R Z Z Y DUPLICATE 

FROM "01" 
RECORD.



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 INPATIENT FILE CONTROL RECORD "99"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "99"
22 SPACES 3-192 190 S S
9 ICN 193-209 17 N R Z Z Y DUPLICATE 

FROM "01" 
RECORD.

* NOTE : MUST BE LAST RECORD ON FILE  



Medicaid UB/04 Outpatient Specifications

DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

                
RECORD TITLE:  UB-04  OUTPATIENT PROCESSOR "01"     RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:  Khana Kokotova                        DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 A/N Y Y Always "01"

2 Filler 3-40 38 A/N S S

3 Date billed -45 41-46 6 N R Z Z Y Creation date

44 Filler 47-189 143 A/N S S

55 VERSION-CODE 190-192 3 A/N Y Y Always "004"

66 ICN Number  -2 193-209 17 N

66aa Medium Indicator 193-193 1 N Y Y Always "1"

66bb Batch Julian Date 194-198 5 N R Z Z Y

66cc Reel 199-200 2 N Y Y Always "00"

66dd Batch Number 201-203 3 N R Z Z Y

66ee Document Number 204-207 4 N Y Y Always "0000"

66ff Line number 208-209 2 N Y Y Always "00"



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:     UB-04  OUTPATIENT PROVIDER RECORD "10" RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                  DATE:    08/18/09    

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N Y Y ALWAYS "10"
22 56-(NPI) 3-12 10 S S
33 SPACES 13-34 22 S S
44 57-MEDICAID PROVIDER 

NUMBER
35-43 9 N R Z Z KEY LAST 

NUMBER 
ENTERED IN 
BLOCK 57.

55 SPACES 44-192 149 S S
66 ICN 193-209 17 N Y Y DUPLICATE FROM 

"01" RECORD

   



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:     UB-04  OUTPATIENT PATIENT DATA "20" RECORD LENGTH:    209   BLOCK SIZE: 209   

COMPLETED BY:     Khana Kokotova                  DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check

Special
InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "20"

22 SPACES 3-4 2 A/N L S S

33
3a- PATIENT CONTROL 

NO. 5-15 11 A/N L S S

44 SPACES 16-24 9 A/N L S S

55 88bb -- LLaasstt NNaammee 2255--4444 2200 AA LL SS SS

66 88bb –– FFiirrsstt NNaammee 4455--5599 1155 AA//NN LL SS SS

77 8b – Middle Initial   60-60 1 A/N S S

88 SPACES 61-64 4 A/N L S S

99 14- Type of Admission 65 1 A/N S S

1100 15- Admission Source 66 1 N Z Z

1111 Space 67-128 62 A/N L  S S

1122 12- ADMISSION DATE 129-134 6 N R Z   Z   MMDDYY

1133 13- Admission Hour 135-136 2 N R Z Z

1144 6- Statement Covers From 137-142 6 N R Z Z MMDDYY

1155 6- Statement covers Thru 143-148 6 N R Z Z MMDDYY

1166 17- Patient's Status 149-150 2 N R Z Z   

1177 Spaces 151-172 22 A/N L S S

188 3b- Medical Record Number 173-185 13 A/N L S S Key as appears



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check

Special
InstructionsLow High

1199 Spaces 186-192 7 A/N L S S

2200 ICN 193-209 17 N Y

2200aa Medium Indicator 193-193 1 N Z Z Y Y

Always “1” - May 
Duplicate from "01" 
record

2200bb Batch Julian Date 194-198 5 N R Z Z Y
May Duplicate from "01" 
record

2200cc Reel 199-200 2 N R Z Z Y Y

Always “00” - May 
Duplicate from "01" 
record

2200dd Batch Number 201-203 3 N R Z Z Y
May Duplicate from "10" 
record

2200ee Document Number 204-207 4 N R Z Z Y Key

2200ff Line Number 208-209 2 N R Z Z Y Y

Always “00” - May 
Duplicate from "01" 
record



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 OUTPATIENT THIRD PARTY RECORD "30" RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                  DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "30"

22 SPACES     3-4 2 A/N L S S

33
3a- PATIENT CONTROL 

NUMBER 5-15 11 A/N L S S
DULICATE FROM "20" 
RECORD 

44 SPACES 16-34 19 A/N L S S

55
60- CERT.-SSN-HIC.-ID 

(MA NUMBER) 35-45 11 A/N L S S
OUTPUT THE LAST 
MA # ON UB-04 FORM.

66 SPACES 46-172 127 A/N S S

77 5544-- PPRRIIOORR PPAAYYMMEENNTTSS 117733--118822 1100 NN RR ZZ ZZ

IIFF MMOORREE TTHHEENN OONNEE
PPRRIIOORR PPAAYYMMEENNTT AADDDD
AALLLL AANNDD MMAAKKEE OONNEE
TTOOTTAALL.. TTHHIISS IISS AA
NNUUMMEERRIICC FFIIEELLDD -- NNOO
ZZEERROO SSUUPPPPRREESSSSIIOONN

88 SPACES 183-192 10 A/N L S S

99 ICN 193-209 17 N R Z Z Y
DUPLICATE FROM "20" 
RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 OUTPATIENT TAN OCCURENCE "40"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N Y Y ALWAYS "40"

22 Seq number 3-4 2 N N N Y Y Key ‘01’

33
3a- PATIENT   

CONTROLNUMBER 5-15 11 A/N L S S
DUPLICATE FROM 
RECORD "20"

44 SPACES 16-24 9 S S

55 4- TYPE OF BILL 25-27 3 A/N L S S

66 63- Treatment Auth Code 1 28-35 8 N R Z Z

77 63- Treatment Auth Code 2 36-43 8 N R Z Z

88 63- Treatment Auth Code 3 44-51 8 N R Z Z

99
31A-OCCURRENCE 

CODE (1) 52-53 2 A/N L S S

1100 DATE       (1) 54-59 6 N R Z Z MMDDYY

1111
32A-OCCURRENCE 

CODE (2) 60-61 2 A/N L S S

1122 DATE       (2) 62-67 6 N R Z Z MMDDYY

1133
33A-OCCURRENCE 

CODE (3) 68-69 2 A/N L S S

1144 DATE       (3) 70-75 6 N R Z Z MMDDYY

1155
34A-OCCURRENCE 

CODE (4) 76-77 2 A/N L S S



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

1166 DATE       (4) 78-83 6 N R Z Z MMDDYY

1177 31B- OCCURENCE CODE(5) 84-85 2 A/N L S S

1188 DATE       (5) 86-91 6 N R Z Z MMDDYY

1199
32B- OCCURRENCE 

CODE (6) 92-93 2 A/N L S S

2200 DATE       (6) 94-99 6 N R Z Z MMDDYY

2211
33B- OCCURRENCE 

CODE (7) 100-101 2 A/N L S S

2222 DATE       (7) 102-107 6 N R Z Z MMDDYY

2233
34B- OCCURRENCE 

CODE (8) 108-109 2 A/N L S S

2244 DATE       (8) 110-115 6 N R Z Z MMDDYY

2255
35A-OCCURENCE SPAN 
      CODE  (1) 116-117 2 A/N L S S

2266   FROM DATE 118-123 6 N R Z Z MMDDYY

2277   THRU DATE 124-129 6 N R Z Z MMDDYY

2288
35B- OCCURENCE SPAN 
      CODE  (2) 130-131 2 A/N L S S

2299   FROM DATE 132-137 6 N R Z Z MMDDYY

3300   THRU DATE 138-143 6 N R Z Z MMDDYY

3311
36A-OCCURENCE SPAN 
      CODE  (3) 144-145 2 A/N L S S

3322   FROM DATE 146-151 6 N R Z Z MMDDYY

3333   THRU DATE 152-157 6 N R Z Z MMDDYY

3344
36B- OCCURRENCE SPAN 
     CODE    (4) 158-159 2 A/N L S S



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

3355 FROM DATE 160-165 6 N R Z Z MMDDYY

3366 THRU DATE 166-171 6 N R Z Z MMDDYY

3377 SPACES 172-192 21 S S

3388 ICN    193-209 17 N Z Z
DUPLICATE FROM "20" 
RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:    UB-04 OUTPATIENT CONDITION VALUE "41"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                     DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "41"

22 SEQUENCE NUMBER 3-4 2 N R Z Z 01 99

33
3a- PATIENT CONTROL 

NO. 5-15 11 A/N L S S
DUPLICATE FROM 
RECORD "20"

44 SPACES 16-24 9 S S

55 18- CONDITION CODE  (1) 25-26 2 A/N L S S

66 19- CONDITION CODE  (2) 27-28 2 A/N L S S

77 20- CONDITION CODE  (3) 29-30 2 A/N L S S

88 21- CONDITION CODE  (4) 31-32 2 A/N L S S

99 22- CONDITION CODE  (5) 33-34 2 A/N L S S

1100 23- CONDITION CODE  (6) 35-36 2 A/N L S S

1111 24- CONDITION CODE  (7) 37-38 2 A/N L S S

1122
25- CONDITION CODE     
       (8)   39-40   2 A/N L S S

1133
26- CONDITION CODE     
       (9)   41-42   2 A/N L S S

1144
27- CONDITION CODE     
       (10)   43-44   2 A/N L S S

1155
28- CONDITION CODE     
      (11)   45-46   2 A/N L S S

1166 Space 47-55 9 A/N S S

1177 39A- VALUE CODE (1) 56-57 2 A/N L S S

1188 VALUE AMOUNT (1) 58-66 9 N R Z Z



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

1199 40A- VALUE CODE (2) 67-68 2 A/N L S S

2200 VALUE AMOUNT (2) 69-77 9 N R Z Z

2211 41A- VALUE CODE (3) 78-79 2 A/N L S S

2222 VALUE AMOUNT (3) 80-88 9 N R Z Z

2233 39B- VALUE CODE (4) 89-90 2 A/N L S S

2244 VALUE AMOUNT (4) 91-99 9 N R Z Z

2255 40B- VALUE CODE (5) 100-101 2 A/N L S S

2266 VALUE AMOUNT (5) 102-110 9 N R Z Z

2277 41B- VALUE CODE (6) 111-112 2 A/N L S S

2288 VALUE AMOUNT (6) 113-121 9 N R Z Z

2299 39c- VALUE CODE (7) 122-123 2 A/N L S S

3300 VALUE AMOUNT (7) 124-132 9 N R Z Z

3311 40c- VALUE CODE (8) 133-134 2 A/N L S S

3322 VALUE AMOUNT (8) 135-143 9 N R Z Z

3333 41c- VALUE CODE (9) 144-145 2 A/N L S S

3344 VALUE AMOUNT (9) 146-154 9 N R Z Z

3355 39d- VALUE CODE (10) 155-156 2 A/N L S S

3366 VALUE AMOUNT(10) 157-165 9 N R Z Z

3377 40d- VALUE CODE (11) 166-167 2 A/N L S S

3388 VALUE AMOUNT(11) 168-176 9 N R Z Z

3399 41d VALUE CODE (12) 177-178 2 A/N L S S

4400 VALUE AMOUNT(12) 179-187 9 N R Z Z

4411 SPACES 188-192 5 S S



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

42 **IICCNN 193-209 17 N Z Z Y
DUPLICATED FROM 
“20” RECORD

*INC = ‘1’ Julian Date ‘00’ Batch Number ‘00’



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

          
RECORD TITLE:    UB-04 OUTPATIENT ANCILLARY "61"    RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                     DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N Y Y ALWAYS "61"

22 SEQUENCE NUMBER 3-4 2 N R Z Z Y 01 99 SYSTEM GENERATED. 

33
3- PATIENT CONTROL 
NUMBER 5-15 11 A/N L S S

DUPLICATE FROM "20" 
RECORD

44 SPACES 16-24 9 S S

55
42- REVENUE

CODE (1) 25-28 4 N R Z Z

Key if codes are
025x thru 999x

66 44- Procedure Code (1) 29-33 5 A/N L S S

77 44- Procedure Modifier (1) 34-35 2 N R Z Z

88 44- Procedure Modifier (2) 36-37 2 N R S S

99 46-SERVICE UNITS (1) 38-44 7 N R Z Z

1100 45- Service Date 45-50 6 N R Z Z

1111 47-TOTAL CHARGES (1) 51-60 10 N R Z Z

KEY ONLY WHEN 
REVENUE CODES ARE 
OTHER THAN "100 
THRU 219" 

1122
48- NON-COVERED 

CHARGES (1) 61-70 10 N R Z Z

KEY ONLY WHEN 
REVENUE CODES ARE 
OTHER THAN "100 
THRU 219"       

1133 SPACES 71-80 10 S S

1144 42- Revenue Code-2 81-84 4 N R Z Z

Key if codes are
025x thru 999x

44- Procedure Code (2)



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

1155 85-89 5 A/N L S S

1166
44- Procedure Modifier (2-
1) 90-91 2 N R Z Z

1177
44- Procedure Modifier (2-
2) 92-93 2 N R Z Z

1188 46- Units of Service (2) 94-100 7 N R Z Z

1199 45- Date of Service (2) 101-106 6 N R Z Z

2200 47- Total Charges (2) 107-116 10 N R Z Z

2211
48- Non-covered Charges 
(2) 117-126 10 N R Z Z

2222 Spaces 127-136 10 S S

2233 42- Revenue Code (3) 137-140 4 N R Z Z
Key if codes are
025x thru 999x

2244 44- Procedure Code (3) 141-145 5 A/N L S S

2255
44- Procedure Modifier (3-
1) 146-147 2 N R Z Z

2266
44- Procedure Modifier (3-
2) 148-149 2 N R Z Z

2277 46- Units of Service (3) 150-156 7 N R Z Z

2288 45- Service Date (3) 157-162 6 R N Z Z

2299 47- Total Charges (3) 163-172 10 N R Z Z

3300
48- Non-covered Charges 
(3) 173-182 10 N R Z Z

3311 Spaces 183-192 10 S S

3322 ICN NUMBER 193-209 17 N R Z Z Y Y
DUPLICATE FROM "20" 
RECORD.



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:    UB-04 OUTPATIENT MEDICAL RECORD "70"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:     Khana Kokotova                     DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "70"
22 SPACES 3-4 2 S S
33 3a-PATIENT CONTROL 

NUMBER
5-15 11 A/N L S S DUPLICATE FROM "20" 

RECORD
44 SPACES 16-24 9 S S
55 67-PRINCIPAL 

DIAGNOSIS CODE
25-29 5 A/N L S S

66 SPACES 30 1 S S
77 67a-Medical Diagnosis Code 

2
31-35 5 A/N L S S

99 67b- Medical
Diagnosis Code 3

36-40 5 A/N L S S

1111 67c- Medical      Diagnosis 
Code 4

41-45 5 A/N L S S

1122 67d- Medical      Diagnosis 
Code 5

46-50 5 A/N L S S

1133 67e- Medical      Diagnosis 
Code 6

51-55 5 A/N L S S

1144 67f- Medical      Diagnosis 
Code 7

56-60 5 A/N L S S

1166 67g- Medical      Diagnosis 
Code 8

61-65 5 A/N L S S

1188 67h- Medical      Diagnosis 
Code 9

66-70 5 A/N L S S

1199 67i- Medical      Diagnosis 
Code 10

71-75 5 A/N L S S

2200 67j- Medical      Diagnosis 
Code 11

76-80 5 A/N L S S

2211 67k- Medical      Diagnosis 
Code 12

81-85 5 A/N L S S

2222 66 Diagnosis and Procedure 86 1 N R Z Z Y Y ALWAYS “9”



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

Code Qualifier
2233 74-PRINCIPAL 

PROCEDURE CODE
87-91 5 A/N L S S

2244 74-PRINCIPAL 
PROCEDURE DATE

92-97 6 N R Z Z MMDDYY

2255 74a- Medical Procedure Code 
2

98-102 5 A/N L S S

2266 74a- Medical Procedure Date 
2

103-108 6 N R Z Z MMDDYY

2277 74b- Medical        Procedure 
Code 3

109-113 5 A/N L S S

2288 74b- Medical Procedure Date 
3

114-119 6 N R Z Z MMDDYY

2299 74c- Medical 
Procedure Code 4

120-124 5 A/N L S S

3300 74c- Medical Procedure Date 
4

125-130 6 N R Z Z MMDDYY

3311 74d- Medical Procedure Code 
5

131-135 5 A/N L S S

3322 74d- Medical        Procedure 
Date 5

136-141 6 N R Z Z MMDDYY

3333 74e- Medical Procedure Code 
6

142-146 5 A/N L S S

3344 74e- Medical Procedure Date 
6

147-152 6 N R Z Z MMDDYY

3355 Spaces 153-192 40 S S
3366 ICN NUMBER * 193-209 17 N R Z Z Y DUPLICATE FROM "20" 

RECORD.

* ICN = ‘1’ Julian Date ‘00’ Batch Number Sequence Number ‘00’



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

                
RECORD TITLE:  UB-04  OUTPATIENT PHYSICIAN RECORD "80"     RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:  Khana Kokotova                        DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 A/N Y Y Always "80"

2 1d-ID QUALIFIER 76 ATT 3-4 2 A/N S S Y Always ‘1D’

3
3a- PATIENT CONTROL 
NUMBER 5-15 11 A/N L S S

DUPLICATE FROM 
“20” RECORD

44
76-ATTENDING 
PHYSICIAN NPI 16-25 10 N S S

55 SPACE 26 1 S S

66

76-ATTENDING 
PHYSICIAN NUMBER 
(legacy)  27-35 9 N R Z Z

66

77-OPERATING 
PHYSICIAN NUMBER 
NPI 36-45 10 N R Z Z

77 77-Operating physician qual 46-47 2 A/N S S

88

77 –Operating physician 
number
(legacy) 48-56 9 N R Z Z

99 filler 57-192 136 A/N L S S

1100 Icn 193-209 17 S S



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 outpatient OVERFLOW      "81"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N Y Y ALWAYS "81"

22 SEQUENCE NUMBER 3-4 2 N S S 01 99

33
3a- PATIENT   

CONTROLNUMBER 5-15 11 A/N L S S
DUPLICATE FROM 
RECORD "20"

0044
81A-  CC1       
      CODE  (1) 16-17  2 A/N L S S

0055   CC DATA1(1) 18-27  10 A/N L Z Z

0066   CC DATA2(1) 28-37 10 A/N L Z Z

0066
81b- CC2       
      CODE  (2) 38-39 2 A/N L S S

0077 81b CC DATA1(2)           40-49  10 A/N L Z Z

0088
81b CC DATA2(2)       
    50-59  10

A/N
L Z Z

0099
81c- CC3         
     CODE    (3) 60-61 2 A/N L S S

1100 CC DATA1(3) 62-71 10 A/N L Z Z

1111 CC DATA2(3)  72-81 10 A/N L Z Z       

1122
81d- CC4
     CODE    (4) 82-83 2 A/N L S S

13
81b CC DATA1(4)    

84-93 10 A/N L Z Z



TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Char

No
Data Mandt Const

Range Check
Special

InstructionsLow High

14
81b CC DATA2(4)    

94-103 10 A/N L Z Z

1155 SPACES 104-192 89 S S

1166 ICN    193-209 17 N Z Z
DUPLICATE FROM "20" 
RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 OUTPATIENT CLAIM SCREEN RECORD "90"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09       

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "90"
22 SPACES 3-4 2 S S
33    3a-PATIENT CONTROL 

NUMBER
5-15 11 A/N L S S DUPLICATE FROM 

"20" RECORD
44 SPACES 16-42 27 S S
55 FILLER  43-52 10 N R Z Z Y 10 ZEROS
66 FILLER 53-62 10 N R Z Z Y 10 ZEROS
77 TOTAL CHARGES 

(ACCOMMODATIONS 
AND ANCILLARY) 

63-72 10 N R Z Z KEYED ONLY 
WHEN REVENUE 
CODE IS "001".

88 TOTAL NON-COVERED 
CHARGES 
(ACCOMMODATIONS 
AND ANCILLARY) 

73-82 10 N R Z Z KEYED ONLY 
WHEN REVENUE 
CODE IS "001".

99 SPACES 83-192 110 S S
2211 ICN NUMBER 193-209 17 N R Z Z Y DUPLICATE FROM 

"20" RECORD



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 OUTPATIENT BATCH CONTROL RECORD "95"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "95"
22 SPACES 3-24 22 S S
33 Number of Claims 25-30 6 N R Z Z
44 Spaces 31-192 162 S S
33 ICN 193-209 17 N R Z Z Y DUPLICATE 

FROM "01" 
RECORD.



DHMH DATA ENTRY JOB SPECIFICATIONS
OUTPUT RECORD FORMAT AND EDITING PROCEDURE

           
RECORD TITLE:  UB-04 OUTPATIENT  CONTROL RECORD "99"  RECORD LENGTH:    209   BLOCK SIZE:   209   

COMPLETED BY:    Khana Kokotova                   DATE:    08/18/09

TTaappee
SSeeqq..
NNoo.. Field Name

Output
Position Size A/N

Justify
R/L

Fill 
Chart

No
Data Mandt Const

Range Check
Special

InstructionsLow High

11 RECORD TYPE 1-2 2 N R Z Z Y Y ALWAYS "99"
22 SPACES 3-192 190 S S
9 ICN 193-209 17 N R Z Z Y DUPLICATE 

FROM "01" 
RECORD.

* NOTE: MUST BE LAST RECORD ON FILE


